THE SALVATION ARMY - MONITORING FORM A

	The Salvation Army is promoting equality in the workplace and demands fair and equal treatment of all applicants. 

THIS INFORMATION YOU GIVE IN THIS SECTION WILL IN NO WAY AFFECT THE CONSIDERATION 
OF YOUR APPLICATION FOR EMPLOYMENT



	Position applied for   Volunteer
Post Reference 2011\HD204\VOL
[image: image2.png]



When could you take up the post if appointed? 


	SURNAME:      
	FIRST NAMES:      


	TITLE:      
	DATE OF BIRTH:      


	ADDRESS FOR CORRESPONDENCE:
     

	ADDRESS (if different):
     

	DAYTIME CONTACT NUMBER:
     

	EMAIL ADDRESS:
     

	Do you hold a current driving licence? YES / NO:    FORMDROPDOWN 


	Do you own a car?  YES / NO:    FORMDROPDOWN 

	Do you need a work permit to work in the UK?  

YES / NO:    FORMDROPDOWN 


	From which publication or other source did you learn of this post?:
     

	NATIONAL INSURANCE NUMBER:

[    ] [   ] [   ] [   ] [  ] [   ] [   ] [   ] [  ]




- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
MONITORING FORM B 









Post Reference: 2011\HD204\VOL
The Salvation Army’s policy is to recruit the most suitable person for the job without regard to gender, marital status, responsibility for children or dependants, gender reassignment, race, colour, ethnic/national origin, nationality, religion or beliefs, political beliefs, disability, age, sexual orientation, offending background, trade union activities or any other factor which could lead to the experience of discrimination.  (NB: Where appropriate, appointment will be subject to the legal requirements of the Care Standards Act 2000 covering disability).  To help us monitor this policy we would be grateful if you would provide the following details.   This is purely voluntary and if you choose not to do so, it will not affect your application in any way.  Please tick the appropriate box.  

I would describe my ethnic origin as being:

White



British


 FORMCHECKBOX 


Irish


 FORMCHECKBOX 


Any other white background:      

Mixed



White and Black Caribbean  
 FORMCHECKBOX 


White & Black African     
 FORMCHECKBOX 

White & Asian
 FORMCHECKBOX 




Any other mixed background:      
Asian or Asian British


Indian


 FORMCHECKBOX 


Pakistani


 FORMCHECKBOX 

Bangladeshi
 FORMCHECKBOX 



Any other Asian background:       
Black or Black British


Caribbean

 FORMCHECKBOX 


African


 FORMCHECKBOX 



Any other Black background:       
Chinese or other ethnic group 


Chinese


 FORMCHECKBOX 

Any other group:

     



HEALTH

Subject to the legal requirements to ensure that our staff are physically and mentally fit for their specific roles, applicants suffering from a disability will be given the same consideration as other applicants:

	Do you suffer from a recurring illness or disability?     YES / NO:  FORMDROPDOWN 

If yes, please give details:
     
NB: Your employment with The Salvation Army may be subject to a Medical Report.



	Do you require any particular facilities to enable you to attend the interview or to carry out the position applied for?  
YES / NO:  FORMDROPDOWN 

If yes, please provide details:

     


	Have you ever worked for The Salvation Army before?     YES / NO:  FORMDROPDOWN 

If YES please give details:

     


	Are there any dates when you are not available for interview?:      



- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

MONITORING FORM B – PART TWO

The Salvation Army’s policy is to recruit the most suitable person for the job without regard to gender, marital status, responsibility for children or dependants, gender reassignment, race, colour, ethnic/national origin, nationality, religion or beliefs, political beliefs, disability, age, sexual orientation, offending background, trade union activities or any other factor which could lead to the experience of discrimination.  (NB: Where appropriate, appointment will be subject to the legal requirements of the Care Standards Act 2000 covering disability).  To help us monitor this policy we would be grateful if you would provide the following details.   This is purely voluntary and if you choose not to do so, it will not affect your application in any way.  
Please tick the appropriate box.  I would describe my national group as being:

English





 FORMCHECKBOX 




Scottish 
 




 FORMCHECKBOX 




Welsh






 FORMCHECKBOX 



Irish 






 FORMCHECKBOX 






British






 FORMCHECKBOX 





Other 






 FORMCHECKBOX 





Do you consider that you have a disability?  
Yes
 FORMCHECKBOX 


No
 FORMCHECKBOX 

Gender





Female
 FORMCHECKBOX 


Male
 FORMCHECKBOX 
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THE SALVATION ARMY

APPLICATION FORM

FOR OFFICE USE ONLY
Post Applied for: 
Post Reference Number: 2011\HD204\VOL


Please return completed form by: Noon on Thursday 15 September 2011

Please read the instructions carefully before completing this form.  Type or use BLACK ink, as it may be necessary to photocopy your application form.

EDUCATION AND QUALIFICATIONS

	Name of School / College
	Subject
	Qualification gained

	     
     
     

	     
     
     
	     
     
     


FURTHER EDUCATION AND RELEVANT COURSES

	Name of College / University
	Subject
	Qualification gained

	     
     
     

	     
     
     
	     
     
     


MEMBERSHIP OF PROFESSIONAL BODY (Please state what grade of membership)

	     



RELEVANT TRAINING (Please work backwards from the most recent)

	Course title and details
	Course title and details

	     
     

	     
     


EMPLOYMENT HISTORY 

(Please include details of your most recent employment, and then give details of other employment). Dates of work history are requested to ascertain the continuity of work. This has no relevance to applicant’s age.
	Name and address of employer and nature of business


	Position held and brief description of responsibilities
	Dates From (month/year)
	Dates To (month/year)
	Salary and reason for leaving

	     
     
     
     
     
     

	     
     
     
     
     
     
	     
     
     
     
     
     
	     
     
     
     
     
     
	     
     
     
     
     
     


SUPPORTING INFORMATION 

Please supply further details in support of your application.  Include any relevant experience and state why you are applying for this post. 


     
GENERAL INFORMATION

	Interests / Hobbies (please give details of pastimes, sports etc):

     


	Community / Volunteer Experience:

     



REFERENCES 

Please give the names and addresses of two referees.  These SHOULD include your present or last employer.  Students should include head teacher, tutor, or professor as appropriate.  These should NOT be members of your family. 
If you do not want us to contact your present or last employer prior to interview please put a cross in the box  FORMCHECKBOX 

	Name:      
Position:      
Address:      
Post Code:      
Telephone Number:      
Email Address:      
Relationship to you:      
	Name:      
Position:      
Address:      
Post Code:      
Telephone Number:      
Email Address:      
Relationship to you:      


ABSENCE RECORD

	Please state how many absences there have been in your attendance record over the last two years:

     



RELATIONSHIPS 

	Are you related to anyone at the centre / headquarters at which you are applying to work? YES / NO:   FORMDROPDOWN 

If you have answered YES, please state

Name of relative:                

Nature of relationship?:        


NB 
It is not Salvation Army policy for a family member to line manage another family member


PERMISSION FOR A CRIMINAL RECORDS BUREAU SEARCH 

	I hereby give my permission for the management of The Salvation Army to implement a search via the Criminal Records Bureau to see whether I have any record, criminal or otherwise which would preclude them from employing me.   FORMDROPDOWN 

Signed ________________________________________________________________  Date ____________


REHABILITATION OF OFFENDERS ACT (1974) EXCEPTIONS ORDER (1975)

The post for which you are applying is not exempt from the provision of the Rehabilitation of Offenders Act. You are therefore not required to disclose any ‘spent’ convictions.

If you have any unspent convictions of any offence given by a court of law, please give details of the offence(s) with dates below.  If you do not have any convictions and / or cautions please write “no convictions and / or cautions as appropriate.  The failure to declare any conviction and / or caution is sufficient grounds for instant dismissal.

Details:      
The above information is true.  Signed: ___________________________________ Date: __________
You will be required to sign this section in person if you are invited to an interview.
NB
A criminal conviction may not necessarily be a bar to employment

DECLARATION AND UNDERTAKING

	I hereby declare that the information provided on this application form is true and complete to the best of my knowledge.  

I undertake to comply with the reasonable requirements of my employer in respect of personal conduct during working hours. 

 I give my consent to The Salvation Army processing the personal data included on this form for the purpose of their equal opportunities monitoring policy and for the purpose of the recruitment process and, if applicable, my future employment with them.  FORMDROPDOWN 

Signed: ___________________________________________________  Date: ________________________

You will be required to sign this section in person if you are invited to an interview.



Canvassing officers or employees of The Salvation Army, directly or indirectly, or providing false information with regard to this application shall disqualify the candidate from such appointment or is discovered after the appointment may lead to dismissal.

________________________________________________________________

Thank you for the time you have spent completing this application form and for the interest you have shown in working for The Salvation Army.

Please post this application form to; 
Chris Bowen, The Salvation Army, – Tŷ Gobaith, 240 Bute St, Cardiff. CF10 5TY.
or E-mail to: TyGobaith@salvationarmy.org.uk
by the closing date.
We regret that we are not normally able to acknowledge receipt of your application form.  Short-listed candidates are normally called for interview within 3/4 weeks. If you do not hear by then, please assume that you have been unsuccessful.
______________________________________________________________
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